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SWF PUBLIC NOTICE
MAILER TEMPLATE
(v 10/15/2025)

This template is provided for consistent public noticing.

INSTRUCTIONS FOR APPLICANTS

1. Applicants shall use this template for creating the public notice mailer per City Policy Section 7(c).
    Applicants are strongly recommended to contact City staff for a preliminary review of the public
    notice mailer prior to the application submittal date and mailing the notice.

2. Applicants shall mail this notice through USPS First Class mail as an Oversized Postcard 8.5"x11"

3. Applicants shall use USPS Informed Delivery for Business Mailers to provide proof of delivery.

4. Applicants shall use the mailing lists provided by PW Staff per City Policy Sections 2(x) & 7(c).
    Applicants are strongly recommended to contact City staff to obtain the mailing list and receive a 
    preliminary review of the public notice mailer prior to the application submittal date and prior to
    mailing the public notice.

5. Applicants shall provide a signed affidavit that these notices were mailed by USPS First-Class mail.
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Project Description
Descripción del proyecto | 项目简介
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[Install a new/ Modify an existing] small wireless facility on [a new/an existing] [structure type] [with associated equipment].

[Instalar uno nuevo / Modificar uno existente] instalación inalámbrica pequeña sobre [uno nuevo / uno existente] [tipo de estructura] [con equipo asociado].

[新建 / 改造现有] 小型无线设施 [新建 / 现有] [结构类型] 上 [附带相关设备]。
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[Company]
[point of contact]
[poc title]
[poc email]
[poc phone]
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optional
company
logo
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Application Date
Fecha de envío | 申请日期
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[month day, year]
[Día, mes, año]
[月，日，年]
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Project Location
Ubicación del proyecto | 项目位置

jhallare
Text Box
[Near to/Across from] [address] [within the sidewalk / in a median] in the public right-of-way.

[Cerca de / Frente a] [dirección] [en la acera / en un mediana] en el derecho de vía público.

[靠近/位于…对面] [地址] [在人行道上/中央隔离带内] 位于公共道路使用权内。
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PHOTOSIMULATION OF PROPOSED
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placeholder for 
proposed site photosimulation
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https://www.cityofsanmateo.org/3865/
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jhallare
Text Box
Scan QR for City's Website or visit:
Escanee el QR para al sitio web de la Ciudad o visite:
扫描二维码访问城市网站或访问：
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For questions and comments, please contact Public Works at:
Para preguntas y comentarios, comuníquese con Obras Públicas a:
如有问题或意见，请联系公共工程部：
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PWencroachment@cityofsanmateo.org 
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PROJECT INFORMATION
Información del proyecto | 项目信息
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NOTICE OF SMALL CELL APPLICATION
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Aviso de Solicitud de Celdas Inalámbricas Pequeñas | 小型无线设施申请公告
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placeholder for 
google maps image
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VICINITY MAP

Jason
Image

Jason
Callout
##
Street
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Applicant Contact Information
Contacto del solicitante | 申请人联系人
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NOTICE IS HEREBY GIVEN a small wireless facility application has been submitted to the City of San Mateo.

Se notifica que una solicitud para una instalación inalámbrica pequeña ante la Ciudad de San Mateo

特此通告：已向圣马特奥市提交一份小型无线设施的申请。
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PUBLIC NOTICE SMMC 17.10.050(e)
Aviso Público | 公众通知
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SEE REVERSE OF THIS CARD FOR
ADDITIONAL PROJECT DETAILS
CONSULTE EL REVERSO DE ESTA TARJETA PARA INFORMACIÓN ADICIONAL
有关项目的详细信息， 请查看卡片背面
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NOTICE OF SMALL CELL APPLICATION
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Aviso de Solicitud de Celdas Inalámbricas Pequeñas 小型无线设施申请公告
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SIGN UP FOR FUTURE NOTIFICATIONS HERE: 
Regístrese para futuras notificaciones. Visite el enlace.
在此登记以接收最新通知：

https://www.cityofsanmateo.org/4707
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APPEALS can be only be filed within 10 calendar days after a Decision Notice is posted and only by the Applicant or a resident/property owner within 500-ft of the proposed wireless facility location.

Las APELACIONES solo podrán presentarse dentro de los 10 días calendarios posteriores a la publicación de la Notificación de Decisión y únicamente por el Solicitante o un residente/propietario dentro de un radio de 500 pies del lugar propuesto para la instalación inalámbrica.

上诉仅可在决定通知发布后十个日历日内提出，且仅限申请人或拟建无线设施地点500英尺范围内的居民或业主。
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APPEALS SMMC 17.10.070(g)
Apelaciones | 上诉
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place
postage
here
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placeholder for 
mailing information
and barcodes
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Select this Email List:
Seleccione esta lista de correo:
选择此邮件列表:
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Small Cell Infrastructure Updates
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DECISION NOTICES will be posted on the City's website and an email newsletter will be sent when this application is approved or denied. Members of the public interested in receiving information on application decisions should sign up for notifications, as no additional noticing will be mailed.

Las NOTIFICACIONES DE DECISIÓN se publicarán en el sitio web de la Ciudad y se enviará un boletín informativo por correo electrónico cuando esta solicitud sea aprobada o denegada. Miembros del publico interesados en recibir información sobre las decisiones de la solicitud deben registrarse para recibir notificaciones, ya que no se enviarán avisos adicionales por correo.

决定通知 将会公布在市政府网站上， 并通过电子邮件简报发送。 若您想收到申请结果， 请务必注册订阅简报， 因为不会另外寄送单独通知。
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DECISION NOTICE SMMC 17.10.070(f)
Aviso de Decisión | 决定通知

Jason
Rectangle

Jason
Rectangle



jhallare
Rectangle

jhallare
Rectangle

Jason
Image
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Insert a clean vicinity map identifying the proposed facility location. 
SHALL show the nearest arterial roads' street names.
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Project Location
Ubicación del proyecto | 项目位置
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Near to 2996 La Selva St behind the sidewalk in the public right-of-way.

Cerca de 2996 La Selva St, detrás de la acera en el dominio público.

靠近 La Selva 街 2996 号， 人行道后方， 位于公共道路使用权内。
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https://www.cityofsanmateo.org/3865/
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Scan QR for City's Website or visit:
Escanee el QR para al sitio web de la Ciudad o visite:
扫描二维码访问城市网站或访问：
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For questions and comments, please contact Public Works at:
Para preguntas y comentarios, comuníquese con Obras Públicas a:
如有问题或意见，请联系公共工程部：
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PWencroachment@cityofsanmateo.org 
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PROJECT INFORMATION
Información del proyecto | 项目信息
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Aviso de Solicitud de Celdas Inalámbricas Pequeñas | 小型无线设施申请公告
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EXAMPLE
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Proposed 
Small Cell
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Proposed 
Pedestal Meter
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EXAMPLE
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EXAMPLE
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Image
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2996 
La Selva St
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Applicant Contact Information
Contacto del solicitante | 申请人联系人
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ZYX Wireless, Inc.
Jane Doe
Permit Coordinator
jd@zyxwireless.com
555-555-5555
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ZYX
Wireless
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Project Description
Descripción del proyecto | 项目简介
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Install a new small wireless facility on an existing metal streetlight with an associated meter pedestal.

Instalar una nueva instalación inalámbrica pequeña en un poste metálico de alumbrado público existente, con un pedestal de medidor asociado.

在现有金属路灯上安装新的小型无线设施， 并配有相关电表柱。
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Application Date
Fecha de envío | 申请日期
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August 18, 2025
18 de agosto de 2025
2025年8月18日
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NOTICE OF SMALL CELL APPLICATION
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PHOTOSIMULATION OF PROPOSED

Jason
Text Box
VICINITY MAP
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NOTICE IS HEREBY GIVEN a small wireless facility application has been submitted to the City of San Mateo.

Se notifica que una solicitud para una instalación inalámbrica pequeña ante la Ciudad de San Mateo

特此通告：已向圣马特奥市提交一份小型无线设施的申请。
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PUBLIC NOTICE SMMC 17.10.050(e)
Aviso Público | 公众通知

jhallare
Rectangle

jhallare
Rectangle

jhallare
Rectangle

jhallare
Rectangle

jhallare
Text Box
NOTICE OF SMALL CELL APPLICATION
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Text Box
Aviso de Solicitud de Celdas Inalámbricas Pequeñas 小型无线设施申请公告
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DECISION NOTICES will be posted on the City's website and an email newsletter will be sent when this application is approved or denied. Members of the public interested in receiving information on application decisions should sign up for notifications, as no additional noticing will be mailed.

Las NOTIFICACIONES DE DECISIÓN se publicarán en el sitio web de la Ciudad y se enviará un boletín informativo por correo electrónico cuando esta solicitud sea aprobada o denegada. Miembros del publico interesados en recibir información sobre las decisiones de la solicitud deben registrarse para recibir notificaciones, ya que no se enviarán avisos adicionales por correo.

决定通知 将会公布在市政府网站上， 并通过电子邮件简报发送。 若您想收到申请结果， 请务必注册订阅简报， 因为不会另外寄送单独通知。
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DECISION NOTICE SMMC 17.10.070(f)
Aviso de Decisión | 决定通知
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Select this Email List:
Seleccione esta lista de correo:
选择此邮件列表:
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Small Cell Infrastructure Updates
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Current Resident 
3020 Los Prados Street
San Mateo, CA 94403
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APPEALS can be only be filed within 10 calendar days after a Decision Notice is posted and only by the Applicant or a resident/property owner within 500-ft of the proposed wireless facility location.

Las APELACIONES solo podrán presentarse dentro de los 10 días calendarios posteriores a la publicación de la Notificación de Decisión y únicamente por el Solicitante o un residente/propietario dentro de un radio de 500 pies del lugar propuesto para la instalación inalámbrica.

上诉仅可在决定通知发布后十个日历日内提出，且仅限申请人或拟建无线设施地点500英尺范围内的居民或业主。
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APPEALS SMMC 17.10.070(g)
Apelaciones | 上诉
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SEE REVERSE OF THIS CARD FOR
ADDITIONAL PROJECT DETAILS
CONSULTE EL REVERSO DE ESTA TARJETA PARA INFORMACIÓN ADICIONAL
有关项目的详细信息， 请查看卡片背面
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SIGN UP FOR FUTURE NOTIFICATIONS HERE: 
Regístrese para futuras notificaciones. Visite el enlace.
在此登记以接收最新通知：

https://www.cityofsanmateo.org/4707
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FIRST-CLASS
U.S. MAIL

Jason
Text Box
PAID


