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Planning Application Deposit and 
 Processing Costs Form 

SB 9 PLANNING APPLICATION DEPOSITS AND PROCESSING COSTS 
1. City Council Resolution directs that Planning charges reflect the actual costs of staff time spent on each project and all direct costs (including but not

limited to noticing, copying charges, and consultant staff time) associated with the application.  Staff time is charged at the rate of $275.00 per hour
(through 6/30/2022) for all planning applications. The applicant is responsible for paying 100% of the costs of all staff/consultant time and all costs
incurred pursuant to any appeal. 
Upon submittal of your project, a deposit in the amount indicated in the City Fee Schedule is required for each application type and environmental review 
track at the time of the submittal.  If the total deposit is not expended when the final decision is made on your project, the balance will be refunded to
you.  If 70% or more of the initial deposit is expended during processing, you will receive an invoice for an additional deposit.  All outstanding invoices
must be paid prior to any public hearing or issuance of any permits.  Prior to submitting a new application, you are required to pay all past due fees.

2. The applicant shall pay the actual cost of any consultant services required to process a planning application.  Consultants are used by staff for the
preparation of environmental documents, project design review, traffic studies, parking studies or historic resource analysis. 

3. SMMC 3.64.020 Penalties and Interest. Any fee imposed by this chapter shall be due and payable within thirty days after the bill is mailed by the City. The 
fees shall be delinquent if not paid within said thirty days. Any person who fails to remit any fee within the time required shall pay a penalty of ten percent 
of the amount due, per month to a maximum of three months, plus interest at the rate of 1-1/2 percent per month, or fraction thereof, computed from 
the delinquent date of the fee until and including the date of payment.

PROPERTY LOCATION 

Project Address(es):  __________________________________________________________________________________ 

Assessor Parcel Number(s): ____________________________________________________________________________ 
PROPERTY OWNER'S CONTACT INFORMATION FOR FUTURE INVOICES 

Name:  _____________________________________________________________________________________________ 

Mailing Address:  _____________________________________________________________________________________ 

City:  __________________________________________________State:  ____________________________Zip:  ______________________ 

Email:  _________________________________________________Phone:  ____________________________________________________ 

PROPERTY OWNER'S SIGNED STATEMENT 

I hereby certify that I am the owner of record of the property described in the above Project Location and that I approve of the requested action herein.  I have 
read the above Deposits and Maximum Job Cost/Charges and understand that the Planning charges reflect the actual staff time spent and other costs 
associated with the processing of this application(s).   I understand that my initial deposit is an estimate of these charges and not a fee, and I agree to abide 
by the billing policy stated above.  I also understand that overdue invoices are subject to San Mateo Municipal Code section 3.64.020 Penalties and Interest. 

__________________________________________________________ ________________________________________ 
Property Owner’s Signature    Date 

__________________________________________________________ 
Print Property Owner’s Name 

__________________________________________________________ ________________________________________ 
Property Owner’s Signature    Date 

__________________________________________________________ 
Print Property Owner’s Name 
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