(Permittee’s Name)
(Date)


Subject: Temporary Storage Container Notification

Dear (Neighbor or Recipient’s Name),

[bookmark: _GoBack]This letter is to inform you that I have obtained a permit from the City of San Mateo Public Works Department to place a temporary storage container on our street for moving purposes. The container will be placed _____(nearest address to the container or description of location)_____________ from __(container delivery date)__ to _(container removal date)_. 

If you have concerns or questions, please contact me or the Public Works Department at publicworks@cityofsanmateo.org or by phone at (650) 522-7300.

Sincerely,
(Permittee’s Name) 
(Permittee’s Contact Information)
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