Downloading OverDrive eBooks with a PC
(Windows 8 and Windows 10)
You will need:
•
•

A PC or laptop
Your library card number

1. Install the OverDrive App
(For First Time Users)
•

Go to app.overdrive.com.

•

Click on “Learn More” under “OverDrive”

•

Scroll to the bottom of the page and select “download for Windows 8 and
10.”

•

On the next page, click on “Get” on the right side of the screen. Then choose
“Install.”

2. Setup the App
•

Open the OverDrive app.

•

Click on “Sign Up” if you don’t already have an OverDrive account. Click on “Have an
Account? Sign in” if you already have an OverDrive account.

•

If you ddin’t already have an OverDrive account, click on the bar that reads “Sign in using
library card” after having clicked on “Sign Up.” Enter your library card number. Find your
library by typing in “San Mateo City Library.” Choose “San Mateo City Library - Main” from
the choices that come up. From the dropdown menu on the next screen choose “San
Mateo City Library” and type in your library
card number. On the next screen choose
“Peninsula Library System.”

3. Finding and Browsing eBooks
•

Open the OverDrive app if it’s not already
open.

•

Choose Peninsula Library System. If prompted, enter your library card number.

3. Finding and Browsing eBooks (continued)
•

The first screen displays a few titles OverDrive is currently featuring. There are thousand
of eBooks and eAudiobooks to choose from.

•

The options at the top will allow you to search or browse. If you touch the magnifying icon,
a search box will allow you to search by keywords. By “Subjects,” you can browse by
subject, genre, fiction, or nonfiction.

•

Once you select a subject OR you perform a search, you will be taken to a list of books.
The bar across the top of each cover will indicate whether the title is “Available” for
checkout now. If it says “Wait List” the item is checked out and you can place a hold on it.
You will receive an email when the title is available for you.

•

Underneath the cover of each book the format will be displayed. An open book icon
indicates an eBook; headphones indicate an audiobook. “Borrow” indicates the item is
currently available for checkout. “Place a Hold” means the title is checked out and you can
place a hold on it.

3. Finding and Browsing eBooks (continued)
• If you touch the cover of a book you will get you more information about the book such as
a summary or review. This page will also show what formats are available. EPUB eBook
format books are compatible with your app. For eAudiobooks, MP3 format is compatible
with your app.
•

Within a list of books you can filter your list
by using the selections on the left side. By
clicking on “Available now” in the menu
under “Availability” you can reduce your list
to only titles immediately available for
checkout. You can further limit your list by
language, eBook format and more.

4. Borrowing and Downloading eBooks
•

Find the book you want to read. Click on the
word “Borrow.” If you are not already logged
in, select your library from the drop down
menu. Enter your library card number.

•

On the next pop-up screen choose from the
drop down menu the number of days you
would like to check out the item. The default
loan period is 14 days. You can choose from 7,
14, or 21 days. Then touch “Borrow.”

•

The next screen should say “Success!” and
confirm how long you have the book until it
expires. Touch the purple “Download EPUB
eBook” box to download it to you device.

•

On the next screen, if you would like to start
reading the book, click on “Go To Bookshelf.”

•

To start reading the book, click on the cover that appears on your bookshelf.

•

Your borrowed and downloaded items will remain on your
bookshelf until the loan period expries. You can always
navigate to your bookshelf by clicking the link in the upper
left corner that says “Peninsula Library System - OverDrive” while browsing for books.
Your bookshelf will also appear every time you open the app.

Advanced Search

Most of the titles you will find by browsing or by doing a simple
search in the search box at the upper right corner. The Advanced
Search will be available after clicking on the magnifying icon and is
available to limit your search.
- Click on the Search icon (it looks like a magnifying glass).
- Touch “Advanced” underneath the search box.
- Two boxes are available to search by Title or Author.
- Drop down menus can limit your search to
- Subject
- Format (EPUB eBooks, Kindle eBooks, MP3 Audiobooks, etc.)
- Language
- Availability
- Audience
- Date added

Your Overdrive Account
View your items checked out, what you have on hold, or change your loan period.
•

Click on “My account” in the upper menu. From the dropdown menu you can choose from
several choices:

•

“Loans“ displays what items you have checked out and when they are due. You have the
option to return items earlier than they are due by clicking on the “Return” link at the
bottom of each item. You may have up to 15 items checked out at once. A title is
automatically “returned” once the loan period expires. You have the option to check out
the item again for another loan period 3 days before the item is due as long as there are
no holds on the item. To do this, click on the “Request again” link underneath the book
cover that will appear below the item. Once the title expires, you'll either be able to check
it out immediately (if there are no existing holds on it) or you'll have to wait until it
becomes available for you to borrow again (if there are holds).

•

“Holds” lists the current holds you have waiting and your place on the waiting list. You may
have up to 15 items on hold at once. You will receive an email when your hold is available.
You also have the option to cancel your hold or suspend your hold.

•

“Wish list” are items that you want to remember but don’t want to check out or place a
hold on.

•

“Rated items” are titles you have rated.

•

“History” lists all the items you have checked out in OverDrive. You have the option to
turn this feature off.

•

“Settings” allows you to set your default lending period. The default loan period is 14 days
but you can it change it to 7 or 21 days if you choose. You can also limit your future
search results by audience collection.

