
1. Click on Dashboard

2. Click on Attention

How to Complete a Payment Using the Citizen Self-Service Portal
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3. Click on Unpaid Fees

4. Click on Add to Cart
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5. Click on Check Out

6. Enter your payment information, and click on Process Payment

OR
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7. Once you click on Process Payment, you will see a confirmation page and an emailed 
receipt. Click on Return to Citizen Portal.
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