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Memorandum
DATE:	October 16, 2026
TO:	Planning and Permit Center Staff
FROM:	Zachary Dahl, Director
SUBJECT:	SB 684/1123 Small Lot Subdivision and Housing Development – Local Implementation
This memorandum provides guidance to Community Development staff on how to process small lot subdivision and associated housing development applications under SB 684, as amended by SB 1123, and subsequent applicable legislation. It documents the City’s implementation procedures for compliance with state law and supports the City’s Prohousing Designation Program application under Category 1B. This guidance may be amended or replaced by a formal review process that is in compliance with state law.
Staff shall process these requests as Planning Applications (PAs) through the City’s existing intake and departmental review process. Qualifying applications shall be reviewed ministerially, without discretionary review or a public hearing, under Government Code Sections 66499.41 and 65852.28 and related applicable provisions.
Use of Application Review Checklist
For each application, staff shall use the attached Draft SB 684/SB 1123 Small Lot Subdivision and Housing Development Application Review Checklist that was created from an ABAG template as the internal eligibility and compliance review checklist. Staff shall complete the project information and review timeline, document each applicable criterion, identify supporting plan sheets or records, and retain the completed checklist in the PA file.
The draft checklist addresses parcel eligibility, project and site exclusions, housing development criteria, objective development standards, subdivision conditions, and the findings associated with a denial[footnoteRef:1]. Staff shall coordinate responses with Public Works, Building, SMC Fire, City Arborist and other reviewing departments as appropriate. [1:  Denial findings are limited since these types of projects are reviewed ministerially.] 

Because the checklist is a draft, staff shall resolve any local code discrepancies and verify each application against each criterion applicable to the state statute provisions and local code. The checklist predates subsequent statutory amendments, including AB 130. Current law controls where the template is incomplete or inconsistent. Staff shall consult the City Attorney’s Office on interpretation questions and document any correction or inapplicable item in the PA file. The checklist language alone and any interpretations shall not establish a new local requirement, precedent,or discretionary basis for denial. Updates to the checklist may be made as needed to refine the City’s approach and interpretation of the state law as it is applied.
Planning Application Submittal and Review
Staff shall use the City’s Planning Application Submittal Requirements for all Non-Single-Family Projects, published April 3, 2026 (or as amended from time to time) and Planning Application payment shall be collected per the Council adopted Fee Schedule. Staff shall perform a “completeness” review based on the materials submitted applicable to the proposed subdivision and housing development and necessary to establish statutory eligibility and compliance with lawful objective requirements. These may include application forms, owner authorization, title information, project descriptions, site and architectural plans, subdivision maps, and relevant infrastructure and safety information. Staff shall identify inapplicable items and shall identify any items considered incomplete that will be consolidated into a response letter (“incomplete letter”) and provided to the applicant in the time period required under state law and request the resubmittal of application materials to address any incomplete submittal requirement.
Objective Standards and Departmental Coordination
Staff shall only apply adopted objective zoning, including zoning district standards and adopted Objective Design Standards (ODS), subdivision, objective General Plan standards and other adopted standards or guidelines that do not conflict with state law. Departmental review shall address applicable mapping, access, water and sewer service, infrastructure, fire and building safety, and other lawful objective requirements. Statutory limitations and exceptions control over conflicting local standards. Staff shall distinguish statutory minimum allowances and limits on local requirements from mandatory project design specifications when completing the ABAG checklist.
Review Timelines and Ministerial Determination
Staff shall record receipt and completeness dates and separately track the applicable subdivision and housing development decision deadlines. The statutes require a decision within 60 days after receipt of a complete application. Staff shall confirm the governing deadline and any lawful extension or tolling provision with the City Attorney rather than relying on general discretionary PA schedules. 
The written determination shall document statutory eligibility, inconsistency with any applicable objective standards, any lawful conditions of approval, and the basis for approval or denial. A qualifying application shall not be denied on subjective design or neighborhood compatibility grounds. Any denial shall identify the statutory basis and required findings, including the evidentiary standard for a specific adverse public health and safety determination where applicable. Staff shall document the applicable ministerial CEQA measures when approving these types of applications.
Subsequent to Planning Application approval, Community Development staff shall coordinate subsequent building, improvement, and map recordation reviews, as applicable, under adopted local and state law.
Staff Reference Documents
1. Draft SB 684/SB 1123 Small Lot Subdivision and Housing Development Application Review Checklist (attached). 
Use with current statutory requirements and documented project-specific applicability notes.
2. City Planning Application Submittal Requirements for all Non-Single-Family Projects, April 3, 2026.
https://www.cityofsanmateo.org/DocumentCenter/View/96774/Planning-Application-SB330-Checklist---Non-SFR 
3. Government Code Sections 66499.41, 65852.28, and 65913.4.5, as amended, and other applicable state and local requirements.
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